4731-13-09 Service.

To be considered by the board and its hearing examiner, any document required by
Chapter 4731-13 of the Administrative Code to be served shall:

(A) Be served either personaly, or by reqular mail or by facsimile. Service is complete

on the date of mailing, facsimile or personal service of the document.

(B) AH—metions—and—briefs—shall—eontath Contain the name, address, and telephone
number of the person submitting the metien—er—briet document and shall be
appropriately captioned to indicate the name of the respondent.

Haveacertlflcate of serwceappeaatson |t A—ny—sgned—statement—ksran-aeeeptabteA
certificate of service shall be signed and contain the following: se—terg—as—it

contatns-aH-of-the-telowthg-Htermation:

(1) The date Bate of service,

(2) The method Methed by which service was made;
(3) The address Address where service was made; and

(4) The name Nare of the person or authority who was served.
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